Hospital Cost Report — Data Access Tool “QUICK GUIDE for USERS”
May 23, 2018

. € CHROME Brower is recommended and allow “Pop-Up Blockers” should they occur

e Web Address: https://chiasubmissions.chia.state.ma.us

(Please register for a User Name and Password to access this site)

About this Report: The basic hospital cost report contains standard cost centers (rows / columns). As each hospital is

unique, each hospital has the ability to add and customize additional cost centers (rows / columns). These additional
cost centers (rows / columns) must be considered querying the hospital data base. As such, there are two sections
provided to assist with using the Hospital Cost Report — Data Access Tool.

Section 1: Standard Cost Centers

This section provides information on selecting the standard cost centers (rows / columns). For quick queries,
instructions in this section will suffice for queries where one may be looking at total patient days versus patient daysin a
specific cost center. To know which hospital have customized or subscripted additional cost centers (rows / columns),
see Section 2.
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Section 2: Customized or Subscripted Cost Centers

This section provides information on identifying and selecting the additional customized or subscripted cost centers
(rows / columns).

Users will need to know which hospitals have elected to customize or subscript additional cost centers (rows / columns).
CHIA has prepared a report which lists all the standard and subscripted additional cost centers (rows / columns) by
hospital.

To access that report, which is titled the Subscripted and Specified Lines Report, open the RUN REPORT by clicking on the
arrow (See A).
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When all columns are populated, the data in the first three columns represents the standard cost center rows /columns
for all tabs containing cost center data, excluding Tab 3. The corresponding Tab 3 cost center line reference is in
Column 4.

Columns 5 and so forth contain the hospital names at the top. The hospital specific customized or subscripted cost
centers are contained within the column.

For example (see chart above), Hospital A has customized lines 35 and 35.01. Line 35 is has information but not a label,
and line 35.01 is described as Pediatric Intensive Care.

To select the customized or subscripted additional cost centers (rows / columns), click on the Show Summary (C).

The Selected Element box will open (See D). This is where the customized or subscripted additional cost centers (rows /
columns) are identified (See F). The user will have to key in the tab, row and column. Once selected, the user can view
the selection in the box. If a selection was made in error it can be deleted by clicking on the ‘X” (See E).

Note: Standard line items can also be selected using this method.
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After all selections are complete, continue with the instructions in Section 1, step 14.



